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Mission Statement
Administers and directs the EEO Program, the Affirmative Employment Program, and the Special Emphasis Programs for the Commander of the Savannah District.  Manages the District’s EEO Complaint program to ensure compliance with regulatory requirements.  
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Supervisors’ Responsibilities

· Ensure all actions are free from discrimination
· Ensure workplace is free of hostility offensiveness & intimidation
· Monitor employee conduct & take corrective actions, as appropriate.
· Communicate policy of non discrimination & zero tolerance of sexual harassment
· Cooperate with EEO program officials
· Be open to recommendations for resolution
Labor Counselor’s Responsibilities
· Provide legal advice on EEO matters to the commander, EEO officials, managers, and the CPAC chief

· Serve as the Army representative and ensure appropriate coordination with EEO and CPAC officials
Affirmative Employment Program
The Affirmative Employment Program (AEP) 
· Promotes equal employment opportunity for Army civilian employees and applicants.  
· Develops initiatives to address under-representation of women, minorities, and individuals with disabilities. 
· Establishes policy guidance to prevent sexual harassment in the workplace.
· Identifies and promotes command-wide guidance to remove barriers to the employment and advancement of women, minorities, individuals with disabilities, and disabled veterans.  
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Partnership Agreement with

Savannah State University
Purpose: The purpose of this Partnering Agreement between Savannah State University (SSU) and the Savannah District, US Army Corps of Engineers (CESAS) is to commit the two organizations to work together to enhance opportunities for Savannah State students throughout the Corps.  We recognize that a workforce comprised of diverse, high performing individuals with valuable talents and strengths, is critical to providing excellent services to all Corps customers.  
Goals: We have established the following goals for our partnership:
· To enhance the preparation of Savannah State University students for responsible careers in an engineering/technical environment.

· To inform and enlighten Savannah State University students about the Corps, its mission, unique capabilities, and opportunities.

· To assist Savannah State University in educating its engineering/technical students and other disciplines as needed.

· To assist the US Army Corps of Engineers in providing training, (short-term courses) for in-service engineers and technicians. 

· To enhance the diverse pool of talent throughout the Savannah District and the Corps.

Implementation: We commit ourselves to achieve our goals through periodic partnering sessions and accomplishments of the specific actions described within our implementation plan.  As leaders, we commit to promote partnering at all levels of our organizations. 
EEO Complaint
Processing Procedures
DEPARTMENT OF THE ARMY US ARMY COPRS OF ENGINEERS SAVANNAH DISTRICT EQUAL EMPLOYMENT OPPORTUNITY OFFICE COMPLAINT PROCESSING PROCEDURES
WHO MAY FILE 
Any employee, former employee, applicant for employment or an individual working on an Army installation who believes he or she has been discriminated against because of race, color, religion, sex, national origin, physical or mental handicap, age, and/or reprisal in an employment matter subject to the control of the U.S. Army Corps of Engineers, Savannah District may file an Equal Employment Opportunity Complaint (EEO) regarding employment practices in the District.  An attorney designated in writing by the complainant may also file the complaint for the complainant. 
TIME LIMITS
In order for a complainant to be timely, an individual must contact the EEO Office for pre-complaint counseling via traditional EEO Counseling or alternative dispute resolution.  The complaint will be deemed timely if it is filed within 45 calendar days after the alleged discrimination OR personnel action OR when the complainant became aware OR reasonably should have become aware of the action.  Failure to meet this 45-calendar days’ time limit may result in the dismissal of a formal complaint. 
WHERE TO FILE INFORMAL COMPLAINTS OF DISCRIMINATION  
Any person who believes he or she has been a victim of unlawful discrimination in an employment matter under the jurisdiction of US Army Corps of Engineers, Savannah District should contact the EEO Office to file an informal complaint.
WHERE TO FILE FORMAL COMPLAINTS OF DISCRIMINATION
An employee, applicant or former employee who has been counseled regarding a claim of discrimination and has received a Notice of Right to File Letter from the EEO Counselor, has fifteen (15) calendar days to file a formal complaint.  The complaint must be in writing and filed in person by the individual or representative, or by mail or fax with any of the following officials who are authorized to receive discrimination complaints:

Equal Employment Opportunity 

 Secretary of the Army

Officer





 ATTN: SAMR-EO-CCR

P.O. Box 889 ATTN: CESAS-EE

 1901 South Bell Street

Savannah. Georgia 31402-0889


 Arlington, VA 22202-4508

Commander, 




Director, EEOCCR

U.S. Army Corps of Engineers


ATTN: SAMR-EO-CCR

Savannah District




1901 South Bell Street

100 West Oglethorpe Ave.


Arlington, VA 22202-4508
P.O. Box 889, ATTN: CESAS-DE
Savannah, Georgia 31402-0889

Rights and Responsibilities of the Aggrieved / Complainant in the EEO Process

Upon filing an EEO Complaint, the aggrieved / complainant has specific rights and responsibilities. These are documented and further explained in the Rights and Responsibilities letter issued by the EEO Counselor. They include the following:

1.  You have the right to remain anonymous during the counseling.
2.  You have the right to a representative of your choice throughout the complaint process including pre-complaint counseling.  
3.  If you file a formal complaint, you have a right to be notified in writing whether the activity EEO officer accepted or dismissed your complaint.  
Rights and Responsibilities (continued)

4.  You have the right to request a hearing before an EEOC administrative judge in a non-mixed case after 180 calendar days from the filing of a formal complaint or after completion of the investigation, whichever comes first.  
5.  If you file a non-mixed EEO complaint, you have the right to file a civil action in an appropriate US District Court.

6.  You have the right to receive in writing within 30 calendar days of the first counseling contact (unless you agree in writing to an extension for counseling) a notice terminating counseling and informing you of:

          (1)  the right to file a formal individual or class complaint within 15 calendar days of receipt of the notice,

          (2)  the appropriate official with whom to file a formal complaint, and

          (3)  your duty to immediately inform the agency if you retain counsel or a representative.

7.  You are responsible for cooperating with the EEO counselor, the ADR facilitator (if you agree to participate in ADR), the EEO officer, and the investigator in processing your EEO complaint.

8.  You are responsible for assuring that the activity EEO officer and the EEOC are advised, in writing, of your current mailing address at all times during the processing of your EEO complaint in the administrative process. 
9.   If you file a formal complaint, you are responsible for informing the EEO officer whether you are represented, by whom, and the address and telephone number(s) of the individual.  You must also inform the EEO officer of any change in representation.
10.  You are responsible for filing a formal EEO complaint within 15 calendar days after receipt of the counselor's Notice of Right to File a Formal Complaint of Discrimination, in the event that you wish to file a formal complaint at the conclusion of counseling or ADR.

Special Emphasis Programs

Special Emphasis Programs have been established to address the employment issues and concerns of women, Hispanics, African Americans, Asian Americans/Pacific Islanders, America Indians/Alaskan Natives, and individuals with disabilities to include disabled veterans. 

The Savannah District Special Emphasis Programs strive to: 
· ensure equal employment opportunity in the hiring, advancement, training, and treatment of all employees and applicants for employment; 
· achieve a diverse civilian work force with representation at every major organizational element, occupational category, and grade level in numbers equivalent to their representation in the relevant civilian workforce; 
· integrate the goals and objectives of the SEP into all aspects of civilian personnel management; 
· ensure access to building facilities and all physical structures for individuals with disabilities; and 
· ensure reasonable accommodations for and non-discrimination of individuals with disabilities.  

The Special Emphasis Program Managers for Savannah District are:
Black Employment Program Manager- Ms. Carolyn E. Heyward- Engineering Division

Federal Women’s/Hispanic Employment Program Managers- Ms. Juana Perez and Ms. Ana Vergara, Project Management
Program for Individuals with Disabilities- Ms. Phyllis Lambert - Civilian Personnel Advisory Center

CALENDAR OF EVENTS

	Month
	Event

	January
	MLK Birthday Observance

	February
	African-American History Month

	March
	Women’s History Month

	April
	Take Our Daughters/Sons to Work Day

	May
	Asian-Pacific Islander Month

	August 26
	Women’s Equality Day

	September 15

October 15
	Hispanic Heritage Month

	November
	Native American History Month


Governing Laws of the EEO Program

Title VII of the Civil Rights Act of 1964

Age Discrimination in Employment Act

The Rehabilitation Act

The Equal Pay Act

Americans with Disabilities Act of 1990

Civil Rights Act of 1991

Numerous Executive Orders

Legal Mandates

Management Directive 110-(EEO Complaints)

Title 29 Code of Federal Regulation 1614-(EEO Complaints)

Army Regulation 690-600 (EEO Complaints)

Management Directive 715- (Affirmative Employment)

EEO Staff
Ms. Gwendolyn H. Crawford, EEO Officer

Phone: 912-652-5774

Ms. Barbara Dickerson, EEO Specialist / Counselor
Phone: 912-652-5949

Mr. Mike Hoffman, EEO Technician / Counselor
Phone: 912- 652-5333

Vacant, EEO Student Assistant
Phone: 912-652-6071
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