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Information Management 
SOFTWARE STANDARDS 

 
1.  Purpose:  The purpose of this regulation is to establish 
standards for general purpose microcomputer software to ensure 
compatibility and cost-effectiveness within Savannah District.  
Commercial off-the-shelf software (COTS) includes software 
which commonly supports office automation (i.e. word 
processing, database management, and communications). 

2.  Applicability:  All employees in all elements of Savannah 
District. 

3.  References.   
    a.   The Information Technology Management Reform Act of 
1996, Public Law 104-13, 44 U.S.C. §3506. 

    b.  AR 25-1, The Army Information Resources Management 
Program. 

    c.  AR 25-3, Army Life Cycle Management of Information 
Systems. 

4.  Background.  There are numerous software programs on the 
market that are proficient in meeting general computing needs.  
In order to maintain common interoperability among all users 
in the District, IM has established the following listed 
commercial off-the-shelf software programs as common user 
interfaces. 

5.  Action.  Information Management hereby establishes the 
following programs as common user interfaces. 

 

__________________________________________________ 
This DR supersedes DR 25-1-3, dtd 17 November 1995 

 
Application 

Approved Commercial Software 

Operating Systems • Microsoft Windows 95 
• Microsoft Windows NT 

Office Suites • Microsoft Office 97 
Final & Authenticated 
Documents 

• Adobe Acrobat Exchange 3.0 

Word Processing • Microsoft Word 97 
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 Approved Commercial Software 
Application 

Database Management • Microsoft Access 97 
• Oracle 
• Foxpro for Windows 

Spreadsheet • Microsoft Excel 97 
Slide Presentations • Microsoft PowerPoint 97 
Project Management • Microsoft Project 

• Primavera 
Forms • Delrina FormFlow 
Personal Information 
Management 

• Lotus Notes 
• Lotus Organizer 

Modem Communications • VistaCom 
• Reachout 

Computer Assisted Drafting 
and Design (CADD) 

• Microstation 

   
6.  Discontinued Software.  Software that is not supported by 
IM is “User Supported.”  That means IM will not maintain a 
current knowledge base to assist those who want to use those 
programs.  Any support will have to be obtained from outside 
sources via contract.  Use of the following software in 
Savannah District is no longer supported or is not authorized.  
Data created with these programs should be converted as 
appropriate. 

Software No Longer 
Supported 

Use Not 
Authorized 

Conversion 
Recommended 

Applause * * * 
Calendar Creator Plus *   
dBase III * * * 
dBase IV * * * 
Harvard Graphics *  * 
Lotus 123 *  * 
WordMarc Composer * * * 
WordPerfect *  * 

 

7.  Non-Standard Software.  IM recognizes that not all 
requirements can be satisfied by the common user software 
specified in paragraph 5.  Requests for non-standard software 
may be approved on a case-by-case basis if adequate 
justification has been made. 
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8.  Personal Software.  AR 25-1, Paragraph 5-3 g. states:  

g.  Privately Owned Software.  Privately owned software 
is commercial, copyrighted software purchased with 
personal funds, and owned by other than the Government.  
Use of privately owned software on Government equipment 
is to be approved by the DCSIM/DOIM/IMO. 

 

9.  Personal Software also includes any free software from any 
source including the Internet.  Patches and updates of 
software that was originally provided by the Government are 
not personal software.  Personal software also does not 
include software downloaded from any official Federal Internet 
location.  The Information Management Office will assist 
anyone in making a determination as to whether software is 
personal. 

 

10.  A request to install personal software must include an 
analysis documenting a need for the software.  Merely wanting 
the software will not be adequate.  You must demonstrate a 
benefit to the Government to be accrued by installing and 
using the software.  Information Management will evaluate 
requests for non-common software.     

 

 
 
        /s/ 

JOSEPH K. SCHMITT 
COL, EN 
Commanding 
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